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The official new student orientation can be overwhelming, so rather

than bombarding you with questions about where you’re from and

what you’re studying, the Georgetown Alliance of Graduate

Employees has put together this guide that you can read at your

leisure. (We are excited to meet you too, though.)

In this guide, you’ll find out a little bit more about the work GAGE is

doing on campus, how you can get involved, and a few other hints

and tips about navigating life both at Georgetown and in DC.
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A SHORT FAQ...
What is a graduate student union?

Graduate student unions…

Ensure that graduate students’ contributions to the university are

respected as real work. 

Negotiate with universities to ensure that graduate students earn a

living wage, have access to adequate healthcare, have benefits such

as leave and childcare, and have the ability to file grievances.

Provide a mechanism to enforce the above rights and provide legal

recourse for students whose rights are violated.

 
Who can be a member of GAGE?

If at any time in your Georgetown career you will get paid for teaching,

grading, research, or other work, you can become a member! Now

that you're on campus, you can join your union by talking with a

Department Organizer (often seen in our striking blue t-shirts) or by

visiting our website: wearegage.org/join-us

Where can you find more information about us?

Visit our website at wearegage.org or find us on Facebook or 

Twitter @WeAreGAGE!

 

Do animals support GAGE?

Yes, dogs and cats alike support our union! For example:

Allen the Dog, Philosophy Dept.

Gulliver the Cat, History Dept.

2



MONEY
MATTERS
Two Databases to Know

Georgetown has you listed in two databases: the Georgetown

Management System (GMS) for employees and MyAccess/Student

Accounts for students. Money flows through both. But these two

databases don’t talk to each other! You have to update each one

separately with your address, your direct deposit info, etc.  

 

MyAccess is your account as a "student," where you will find

healthcare information, see bills for tuition and fees, and register for

courses: myacess.georgetown.edu 

 

GMS is your account as an "employee," where you will find your tax

information, set up direct deposit, and see your 

payslips: gms.georgetown.edu

 
Three Tax Forms to Know

The I-9: This is the form that allows you to legally work in the U.S.

Filling out this form is handled through GMS first, but then you'll have

to go in person to HR to show them your supporting documents. The

HR website has the full details about this process: hr.georgetown.edu.

 

The W-2: This is the most important form for filing your taxes. It

becomes available in GMS in January. Anyone who gets paid by

Georgetown—whether full time, part time, or hourly—will get a W-2. If

you're on a non-service fellowship or getting an external grant, you

probably won’t get a W-2 from Georgetown.

 

The 1098-T: This form goes to students who receive scholarships and

grants. It becomes available in MyAccess in January. The 1098-T gives

you info that you’ll need to report on your tax return when you file it in

the spring. 

International students might require additional tax forms. depending

on their fellowship status.

wearegage.org
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MONEY
MATTERS
Finding Work On-Campus

If, like many of us, you find yourself in need of some extra cash (or

some additional lines on your CV), one place you can look for an on-

campus job at Georgetown is the Student Employment Office's

website: seo.georgetown.edu

 

wearegage.org

Commuting and Getting Around DC

It’s worth getting a SmarTrip card, which you can use on all the local

buses and metros. You can pick them up at any Metro station, either

pay-as-you-go or as a weekly or monthly pass. All DC Circulator buses

are free! As are the Georgetown shuttles (colloquially known as GUTS),

which go to Dupont, Rosslyn, the GU Law Center, and Wisconsin

Ave. The CityMapper app for your phone is a good way of working out

the quickest and cheapest ways to get around.

 

With your employee status, you can ask to be enrolled in the

SmartBenefits program. This lets you avoid paying taxes on Metro

fares. Payroll will automatically deduct funds from your paycheck

before taxes and add them to your SmarTrip card. 

Learn more and learn how to enroll here:

transportation.georgetown.edu/public-transportation

 

There is a wide range of other options for getting around the city.

Check out this list of Everything On Wheels You Can Rent in DC:

dcist.com/story/19/08/15/a-comprehensive-list-of-all-the-vehicles-you-

can-rent-on-d-c-streets/
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Finding Important Information and Documents

While the Premier Plan is often covered by graduate fellowship

awards, spouses and dependents must pay additional premiums. Any  

dependents covered by the Premier Plan must enroll before August

15. There are two websites that contain important information,

documents, and resources related to obtaining healthcare and

processing claims:

The first is uhcsr.com/myaccount. When you set up this account, you

can review claims and balances, review plan benefits, and search for

care options via a database. UHC sends an update for each 

 explanation of benefits and/or claim letter. You can also access and

download tax documents (1095-B). These are also typically mailed to

your home address.

The second site is gallagherstudent.com. This online account will be

separate from your UHCSR account. On this site, you can read more

information about your insurance plan and other plans available for

purchase, including dental and vision plans. You can also download

and print out your insurance ID card, in case you lose the one that was

mailed to you.

Georgetown requires students (including its graduate employees) to

have health insurance. If you choose to receive health insurance

through Georgetown, you'll typically enroll in what is called “United

Healthcare StudentResources Platinum Premier Plan,” also just called

the Premier Plan. While United Healthcare underwrites this plan,

Gallagher Student Health Resources negotiates this plan with UHC for

Georgetown.

One of the reasons GAGE is fighting for better healthcare

iis illustrated here by History Ph.D. candidate Thom Loyd,

who lost his front tooth in a falafel during an international

academic conference — and it was much cheaper for him

to get it fixed abroad rather than in D.C. because we don't

have dental coverage!

HEALTHCARE

wearegage.org



Tips for Dealing with Disaster

Preventative Action: Know the details of the Premier Plan and any

supplementary insurance you have. Ask your doctor whether the

proposed treatment, procedure, or prescription will be covered, and

whether there is an option that works better with your insurance.

 

Double-check! If you think that your insurance isn't covering what it

should, call to check what happened! The medical billing might have

gotten screwed up; the Georgetown Student Health Insurance Office

has lawyers who can check that out for free. It has been reported that

they expect you to appeal rejected insurance claims, so APPEAL!

They're probably the ones in the wrong, and appeals are often

successful.

 

HEALTHCARE

wearegage.org
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EXTRACURRICULARS
F O R  WHEN  Y O U  N E E D  A  B R E A K

A few nearby spots we can recommend for taking a break...

The Tombs: A Georgetown institution. Often full of undergrads, which

isn’t always the best vibe after a busy week, but the drinks are

reasonably priced, and the food is decent.

 

Saxbys Coffee: On O Street a couple blocks from campus. A staple for

a midday caffeine injection.

 

Baked & Wired: This coffee spot is a little farther from campus, but

worth the walk for its excellent baked goods.

 

El Centro (Wisconsin Avenue): A Mexican place with a crazy extensive

range of tequilas—ask for their “tequila bible” for the full list. Tacos for

days. The frozen margaritas are dangerous, so be careful.

 

Pizzeria Paradiso (M Street): Stone-baked pizzas and craft ales for

something more substantial just off campus. They also have a game

room in the basement with pinball and vintage arcade games.

 

Falafel Inc: Here you can get a satisfying, tasty meal for under $5 and

their proceeds support refugees. The options are falafel and falafel.

 

Get to know your new city!

Websites such as DCist.com and Washingtonian.com are great

resources for finding out about local events and keeping up with local

news. DCist posts a weekly compilation of noteworthy free events

around the city.

wearegage.org
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TIPS
F O R  I N T E R N A T I O N A L  S T U D EN T S

Most Americans don’t really understand how U.S. tax or healthcare

works. So, the first thing worth saying is that, if you are feeling

confused, you’re definitely not alone. Here you’ll find a few things to

keep in mind as you navigate the Land of Opportunity:

Social Security Number

If you’re going to be working in any capacity, you’ll need a Social

Security Number. Pack a book and prepare for a wait, because to get

an SSN, you have to go to the Social Security Office in person and the

lines can be pretty lengthy. The Office is located near both

Smithsonian and L’Enfant Plaza metro stations. You can find more

information on the Social Security Administration website. If you’re

not working, you’ll still need an Individual Taxpayer Identification

Number (ITIN) to file your taxes. For more on getting your ITIN, and the

forms you’ll need, see the Georgetown Office of Global Services

website. 

 

Taxes

Unfortunately, we can’t offer any official advice in this area—for that,

you’ll have to talk to a tax lawyer. But, we do have a couple of things to

bear in mind…         

In an attempt to make our lives more difficult, international grad

workers can’t file taxes online. So that means more

paperwork! But…         

Georgetown provides free access to a tax filing software, which is

available beginning in the spring semester. Basically, you enter your

information into the software and it provides you with completed

forms. Just remember to sign your forms before you mail them!

International grad workers are *almost* always due a tax refund

because the university withholds some of our wages for tax

purposes before we even see any of it. The bottom line is,

remember to file your taxes. There’s potentially a sweet couple of

hundred $$$ in it for you.

wearegage.org
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MORE TIPS
F O R  I N T E R N A T I O N A L  S T U D EN T S

As well as your federal return, be sure to file your state tax return.

Georgetown unfortunately doesn’t provide software for this, but

they are out there. It’s worth doing a bit of research online to work

out which one is best for you.

Healthcare

You could probably spend years in the U.S. and not properly get to

grips with the intricacies of its idiosyncratic and dysfunctional health

care system. The silver lining, if that’s the right expression, is that it’s

as bad for U.S. citizens as it is for the international grad workers

among us. For more information, check our Healthcare information

on pages 5-6. 

 
Now the absolute essentials are out of the way, just a few more

things about living in the U.S.: 

 

Getting a local SIM card

No, you’re not being given a special rate for foreigners, data plans in

the U.S. really are that expensive… On the upside, most plans include

unlimited data. Be sure to look out for plans that include free

international calls and roaming! 

 

Tipping

Don’t forget to tip your servers at restaurants—it’s how they make

their wages! A twenty percent tip is standard. Or a buck per drink if

you’re at a bar. 

 

ID

Many bars will ask for ID at the door, even if you look old and/or plan

on nursing a Diet Coke. Passports are sure to be accepted (provided

you are, in fact, over 21); foreign driving licenses can be hit or miss, so

bear that in mind if you’re planning a trip out. It's also possible to

obtain local state or DC ID once you've got a Social Security Number.

wearegage.org
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November 2018555 vote YES!(108 vote no)

February 2019

we elected 15

grad workers to

the bargaining

team

Spring 2019 

we pledge to:

T.H.R.I.V.E.

transparency

health

remuneration

inclusion

vitality

equity

RIGHT NOW! 

We need YOU!

TBD. 

Will you

help us get

here?



Notes:

wearegage.org


